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Goals

 Use the FPAR Data System 
to fulfill the annual FPAR 
reporting requirement

 Increase…

– Ease

– Efficiency
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Learning Objectives

ACCESS

• Software requirements
• Registration and login

PREPARE

• Create and complete (validate)
• Submit
• Revise and resubmit

TRACK

• Review
• Approval

RESOURCES

• Support and references
• Other website pages
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Internet Browsers

 Internet Explorer

 Firefox

 Chrome
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FPAR Data System
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URL: FPAR.opa.hhs.gov

5

6



Submitting the FPAR Using the FPAR Data System December 2020

RTI International Page 4

opa.hhs.gov

7

Home Page: Information about Title 10 and FPAR
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Home Page: Information about Title 10 and FPAR
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Home Page: Information about Title 10 and FPAR
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Home Page: Login
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Home Page: User Support
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Accessing the 
FPAR Data System
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User Accounts

 Changes in grantee staffing
– Disable an account

– Create an account
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Disable User Account
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Project Officer
• FPAR number
• First and last name

Data Coordinator
• Disable account
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Create User Account
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Grantee
• FPAR number
• First and last 

name
• E-mail

Project
Officer
• Creates new 

account

Data 
Coordinator
• Enables 

account

Data 
System
• Notifies new 

user by e-mail
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User Registration
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User Registration
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User Registration
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First Login: Temporary Password 
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HHS Privacy Statement 
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Change Temporary Password
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New Password

Confirm Password
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Change Temporary Password
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Forgot Password
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Request Password Reset Link
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Forgot User Name
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Request User Name Reminder
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Other
Security Features
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HHS Privacy Statement 
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MyFPAR: Change Password
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Changing a Password
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Session Timeout Warning 
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MyFPAR Page
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MyFPAR Page Features
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MyFPAR: Tracking and Management Table 
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MyFPAR: Record Selector
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MyFPAR Page: Header

36

35

36



Submitting the FPAR Using the FPAR Data System December 2020

RTI International Page 19

opa.hhs.gov

Creating, Completing, and 
Submitting an FPAR

37

opa.hhs.gov

MyFPAR: Creating an FPAR
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Preparation Checklist
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Checklist Header
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Checklist
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Action Buttons
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Note Field
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Checklist: Header Information
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Checklist: Edit Reporting Period
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Checklist: Edit Reporting Period
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Checklist: Enabled 
Tables
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Checklist: Table Status
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Grantee Profile (GP) Cover Sheet
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Grantee Profile: Header
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Grantee Profile: Help Resources
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Grantee Profile:
Pre-Populated Fields
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Grantee Profile:
Pre-Populated Fields
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Grantee Profile: Note Field
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Grantee Profile: Action Buttons  
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“Complete” Action
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“Validate” Action
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“Save” Action
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“Close” Action
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Grantee Profile: Enter Data
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Grantee Profile: Add Note
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Grantee Profile: “Complete” Action
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Checklist: New Grantee Profile Status
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Checklist: Edit Table 1
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Table 1: Layout
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Table 1: Data Entry Cells
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Table 1: Auto-Summing Rows and Columns
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Table 1: Auto-Summing Rows and Columns
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Table 1: “Close” Action
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Table 1: Unsaved Data Warning
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Table 1: “Complete” ActionTable 1: “Complete” Action
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Checklist: Table 1 Complete
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Checklist: Edit Enabled on Tables 2–13 
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Table 2: Data Entry Table
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Table 2: Blank Field
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Table 2: 508 Validation Message

76

75

76



Submitting the FPAR Using the FPAR Data System December 2020

RTI International Page 39

opa.hhs.gov

Table 2: Validation Message
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Table 2: Entering an Incorrect Value
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Table 2: Validating an Incorrect Value
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Table 2: 508 Validation Message
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Table 2: 508 Validation Message

opa.hhs.gov

Table 2: Validation Message
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Table 2: 
Fixing Error
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Table 2: 
Validation 
Confirmed
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Checklist: Table Status
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Checklist: Table 12 Edits
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Table 12: 
Action Options
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Table 12: Ratio Action
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Table 12: Ratios

2020 vs. 2019
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Table 12: Add Note
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Table 12: Complete Table
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Checklist: All Tables Complete
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Checklist: Action Buttons Enabled
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Checklist: Close
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Checklist: View PDF
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Checklist: Submit Interim
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Checklist: Submit Final
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MyFPAR: FPAR Status Change
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MyFPAR: Action Options
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FPAR Submitted E-mail
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MyFPAR: Project Officer Accepts FPAR
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MyFPAR: Data Coordinator Approves FPAR
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Revising and Resubmitting 
an FPAR
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MyFPAR: Submitted Status
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FPAR Submitted E-mail
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Revision Request E-mail
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MyFPAR: In Revision Status 
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MyFPAR: In Revision Status 
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MyFPAR: In Revision Status 
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View FPAR Event Log
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Close FPAR Event Log

111

opa.hhs.gov

MyFPAR: Revise FPAR 

112

111

112



Submitting the FPAR Using the FPAR Data System December 2020

RTI International Page 57

opa.hhs.gov

FPAR Preparation Checklist
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Table 10: “Edit” Action
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Table 10: Initial Submission
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Table 10: Revised Submission
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Table 10: Revision
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Checklist: Revision Complete
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Checklist: Submit Final
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MyFPAR: Submitted Status
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FPAR Submitted E-mail
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MyFPAR: Project Officer Accepts FPAR
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MyFPAR: Data Coordinator Accepts FPAR
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Other Website Pages
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Reports and Forms Page
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Reports and Forms Page
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Training Page
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Contacts Page
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Links Page
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Support Page: References
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Support Page: User Support
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Wrap Up
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SummarySystem 
Requirements

Security 
Features

Registration 
and Login

FPAR 
Preparation & 
Submission FPAR

Revision and 
Resubmission

Website 
Structure and 

Content

Help 
Resources
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More Information
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Contact Reference

FPAR Data Coordinator
Jamie Kim, MPH

Jamie.Kim@hhs.gov

Title X FPAR Forms & Instructions
https://opa.hhs.gov/evaluation-

research/title-x-services-
research/family-planning-annual-

report/family-planning-annual

FPAR Data System: User Guide
See support page

opa.hhs.gov

Request E-Mail Certificate of Completion

134

 Certificate of Completion 
– To request a Certificate of Completion for this course, 

please email FPARTraining@RTI.org 

– Please use the subject line: Certificate of Completion, 
Submitting the FPAR

Thank You
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