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Goal

 Prepare HHS staff to use 
the FPAR Data System to 
monitor and manage 
FPAR 
– Submission

– Review

– Approval

44
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Learning Objectives

 Manage all aspects of 
FPAR processing
– Review and approval

– Revision requests

– Review and edit grant 
profile data

 Ensure easy access to 
the system
– Register new users

– Edit accounts for existing 
users
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FPAR Data System

URL: FPAR.opa.hhs.gov
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Home Page
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Login
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HHS Privacy Statement

1010

opa.hhs.gov

MyFPAR Page
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MyFPAR: Tracking & Management
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MyFPAR: Record Selector
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MyFPAR: Timeline & Due Dates
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Review, Accept, and
Approve an FPAR
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E-mail to Project Officer (PO): FPAR Submitted
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Status Changes to “Submitted”
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Action Options: PO View 
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Action: PO View PDF 
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Action: PO Accepts FPAR
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Status Changes to “Accepted”
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PO Action Options
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E-mail to Data Coordinator (DC): 
PO Accepts FPAR
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Action: DC View
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Action: DC Views PDF
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Action: DC Accepts FPAR
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Status Changes to “Final”
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DC “Allow Revision” Option
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E-mail to PO: DC Approves FPAR
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Review and Allow Revision
of an FPAR
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E-mail to PO: FPAR Submitted
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Status Changes to “Submitted”
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Action: PO Views PDF
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Action: PO Allows Revision
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FPAR Revision Instruction
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FPAR Revision Instruction

3636

opa.hhs.gov

E-mail to Grantee: Revision Request
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Status Changes to “In Revision”
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“Edit” Action
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E-mail to PO: FPAR Re-Submitted
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40

Status Changes to “Submitted”
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41

Revision Counter Increases by 1
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42

Action: PO Options
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Action: PO Views PDF
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44

Action: PO Accepts FPAR
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Status Changes to “Accepted”
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E-mail to DC: PO Accepts FPAR
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DC View: DC Action Options
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48

Action: DC Views PDF
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Action: DC Accepts FPAR
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DC View: Status is “Final”
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Actions: DC Options
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E-mail to PO: DC Approves FPAR

51

52



Managing FPAR Submission, Review, and Approval 
Using the FPAR Data System

December 2020

RTI International Page 27

5353

opa.hhs.gov

Managing a Hardcopy
FPAR Submission
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Receive Hardcopy  FPAR Submission
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PO Action: “Hardcopy” 
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Status Change: “Submitted Paper” 
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PO Action: “Create” 
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View and Update
Grant Profile Data
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Action: Modify or Verify Profile
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Action: Modify or Verify Profile
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Action: “Modify Profile”

6262

opa.hhs.gov

Grant Profile Verification Form
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Grant Profile Verification Form
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Edit Grant Profile Data
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Edit and Save 
Changes
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Save Confirmation Message
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Creating and Editing
User Accounts
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User Administration Page
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User Administration Table
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Record Selector
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User Account Summary
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Create User Account
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PO View: Add New Grantee User
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PO View: Add New Grantee User
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PO View: Save New User
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Account Creation Confirmation
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Account Creation Confirmation
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E-mail to DC: User Approval Request
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DC Identifies Pending User
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Action: “Edit” Pending Account
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Account in “Pending” Status 

8282
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DC Changes Status and Saves Record
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System Confirms Approval
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opa.hhs.gov

E-mail to New User: Approved 
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PO Edits Existing User Account
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PO Edits User’s E-mail
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PO Edits E-mail and Saves Edit
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System Confirms Update to Account
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Website Report Feature
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Website Reports

89

90



Managing FPAR Submission, Review, and Approval 
Using the FPAR Data System

December 2020

RTI International Page 46

9191

opa.hhs.gov

9292

opa.hhs.gov

Wrap Up
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Summary

Monitor and 
Manage 

Reporting

FPAR 
Submission

FPAR
Review

FPAR
Approval

Add and 
Edit User 
Accounts

Monitor 
Submission 

Status
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More Information

Contact Reference

FPAR Data Coordinator
Jamie Kim, MPH

Jamie.Kim@hhs.gov

FPAR Data System: User Guide

See support page
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Request E-Mail Certificate of Completion
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 Certificate of Completion 
– To request a Certificate of Completion for this course, 

please email FPARTraining@RTI.org

– Please use the subject line: Certificate of Completion, 
Managing FPAR Submission, Review, and Approval

Thank You
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