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= Prepare HHS staff to use
the FPAR Data System to
monitor and manage
FPAR
- Submission
- Review
— Approval
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= Manage all aspects of
FPAR processing
- Review and approval
- Revision requests

- Review and edit grant
profile data

= Ensure easy access to
the system
- Register new users

- Edit accounts for existing
users

Learning Objectives

TITLE X
FAMILY PLANNING
ANNUAL REPORT

FORMS AND INSTRUCTIONS

U'S. Departmest of Hiealth and Humin Services
Office o e Assssmaes Secsenary for Heabt
Office of Fopulation Affin

Riniaunn Detears 2006

4

December 2020

Page 2



Managing FPAR Submission, Review, and Approval
Using the FPAR Data System

opa.hhs.gov

FPAR Data System

URL: FPAR.opa.hhs.gov
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Family Flanning Annual

User llame Pr—

Fasswon

Welcome to the FRAR Data hanagem:

Report Data System

1 Sysiem The purpose of
ts 1o collect and manage FPAR data submeed oy

User Support

Uses of
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FPAR Data
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mes

Home Page

~N

opa.hhs.gov

User Name
SamplePO@hhs gov

Weicome to the FPAR Data System. The purpose of this
website is to collect and manage Family Planning Annual

port (FPAR) data submitied by grantees of the Title X
National Family Planning Program.

<€=Roout Title X

The National Family Planning Program, created in 1970 and
authorized under Title X of the Public Health Service Act, is

Ragister
Forgot User Name?

Forgol Password?

User Support

E-mail. FPARHelp@ccs b org
Phone: (858) 575-5593
Hours: M-F, SAM-5PM ET

by the Office of Population Affairs (OPA). Title X is
the only federal program dedicated solely 1o providing
ndividuals with comprehensive family planning and refated
preventive health services. Learn more about Title X

About FPAR

The FPAR Is the only source of uniform reporting by Title X
service grantees. Annual FPAR submission is required for
project monitoning. The 15 FPAR reporting tables provide
consistent national and regional data on the characteristics of
individuals receiving Title X services, the types of services
provided, the providers that render care, and project
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epartment of Health & Human Services

Family Planning Annual Report Data

HHS Privacy Statement

System

) www.hhs.qov

Grantee, Sample  Logout

network. This information system is provided for U.S.

Government-authorized use only.

By using this information system. you understand and consent to the following:

You are accessing a U.S. Government information system. which includes (1) this computer. (2) this computer network. (3) all
computers connected to this network, and (4) all devices and storage media attached to this network or to a computer on this

Unauthorized or improper use of this system may result in disciplinary action. as well as civil and criminal penalties

- You have no reascnable expectation of privacy regarding any communication or data transiting or stored on this information
system At any time, and for any lawful Government purpose, the government may monitar, intercept, and search and seize any
communication or data transiting or stored on this information system.

= Any communication or data transiting or stored on this information system may be disclosed or used for any lawiul Government

purpose.
opa.hhs.gov
MyFPAR < Training  VWebsite Reports User Admin Contacts Links Support
MyFPAR Change Password
FPAR Record Selector FPAR ion and F D 2020
Calendar Year: [2020 B2 FPAR Submission: 02/16/2021
FPAR Status: [ -Please Select- =l FPAR Acceptance: 03/01/2021
FPAR Number:  |-Please Select-- ;I FPAR Approval: 03/0212021
Grantee Name:  [--Please Select— d FPAR Data Exportfinitial: 03/03/2021
FPAR Data ExportfFinal:  04/29/2021
FPAR Archive Date: 10/14/2021
FPAR Tracking and Management Table
Submission  Last Action
FPAR Year Grantee Name Core Grant Status Revisions (Type/Date} (Mame /Date) Action
0100 2020 Any State Health Department FPHPASB8888 Mot Started i} Not Submitted Hardcopy
Verify Profile
0101 2020 Any Family Planning Agency FPHPAS93933 Mot Started 0 Mot Submitted Hardcopy
Verify Profile
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MyFPAR: Tracking & Managemen

MyFPAR eports & Training  Website Reports User Admin  Contacts  Links  Support
MyFPAR Change Password
FPAR Record Selector FPAR ion and F ing D i 2020
Calendar Year: |2[]2D j FPAR Submission: 02/16/2021
FPAR Status: —Please Select-- ;I FPAR Acceptance: 03/01/2021
FPAR Number: | -Please Select-- | FPAR Approval: 03/02/2021
Grantee Name: |--Please Select- j EEAR Data Sxportinilal. S AR 202
FPAR Data Export/Final:  04/29/2021
FPAR Archive Date: 10142021
FPAR Tracking and Management Table ‘
Submission  Last Action
FPAR  Year Grantee Name Core Grant Status  Revisions (Type/Date) (Name/Date) Action
0100 2020 Any State Health Department FPHPA888888 Mot Started i} Mot Submitted Hardcopy
Verify Profile
0101 2020  Any Family Planning Agency FPHPAS92999 Mot Started 0 Not Submitted Hardcopy
Verify Profile

11

opa.hhs.gov

MyFPAR: Record Selector

MyFPAR s 8 Training  VWebsite Reports User Admin Contacts Links Support
MyFPAR Change Password
FPAR Record Selector FPAR ion and F ing D i 2020
Calendar Year: [2020 B2 FPAR Submission: 02/16/2021
FPAR Status: [ -Please Select- =l FPAR Acceptance: 03/01/2021
FPAR Number:  |-Please Select-- =l FPAR Approvak: DAL
Grantee Name:  [--Please Select— d FPAR Data Exportfinitial: 03/03/2021
FPAR Data ExportfFinal:  04/29/2021
FPAR Archive Date: 10/14/2021

FPAR Tracking and Management Table

Submission  Last Action

FPAR Year Grantee Name Core Grant Status Revisions (Type/Date} (Mame /Date) Action

0100 2020 Any State Health Department FPHPASB8888 Mot Started i} Not Submitted Hardcopy
Verify Profile

0101 2020 Any Family Planning Agency FPHPAS93933 Mot Started 0 Mot Submitted Hardcopy
Verify Profile

12
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0

13

0100

MyFPAR: Timeline & Due Dates

MyFPAR Reports & Forms

MyFPAR

FPAR Record Selector

Training

Calendar Year: | 2020

FPAR Status: |--F‘Iease Select-

FPAR Number: | ~Please Select-

Grantee Name: | ~Please Select—-

FPAR Year Grantee Name

101 2020 Any Family Planning Agency

2020 Any State Health Department

(KN JER VRV EX

FPAR Tracking and Management Table

Website Reports ~ User Admin ~ Contacts  Links  Support

Change Password

FPAR jon and f ing Deadlines: 2020
FPAR Submission: 0211612021 <
FPAR Acceptance: 0310172021

FPAR Approval: 0310212021

FPAR Data Exportfinitial: 03/03/2021
FPAR Data Export/Final:  04/29/2021
FPAR Archive Date: 10142021

Submission  Last Action
Status  Revisions (Type/Date) (Name/Date) Action

FPHPA888888 Mot Started 1] Mot Submitted Hardcopy
Verify Profile

FPHPAS92999 Mot Started 0 Not Submitted Hardcopy
Verify Profile

opa.hhs.gov

14
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E-mail to Project Officer (PO): FPAR Submitted
Sample PO
From: FPARDataSystem@rti.org
To: SamplePO@hhs.gov <«
cc: SampleGrantee@email.org
Sent: February 5, 2021
Subject: 2020 Final FPAR submitted by Any State Department of Health (0100)

| Any State Department of Health (FPAR = 0100) |has submitted the 2020 Final FPAR for your review
and acceptance. To review or accept this FPAR, go to the MyFPAR page in the FPAR Data System

(https://FPAR.opa.hhs.gov).
Thank you,
FPAR Data System Administrator

Please do not reply to this e-mail. This account is used only to send messages.

15

opa.hhs.gov

Status Changes to “Submitted”

FPAR Tracking and Management Table

Submission Last Action

FPAR  Year Grantee Name Core Grant Status  Revisions (Type/Date) (Name/ Date) Action
2020 Any State Health Department FPHFAS88888 | Submitted o Final Grantee, Sample | Accept
02/05/2021 02/05/2021 Allow Revision
View Log
View PDF
0101 2020 Any Family Planning Agency FPHPA999999 Mot Started Q Mot Submitted Hardcopy
Verify Profile

16
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Action Options: PO View

FPAR Tracking and Management Table

Submission  Last Action
FPAR  Year Grantee Name Core Grant Status  Revisions (Type/Date) (Name/ Date) Action

0100 2020 Any State Health Department FPHPAS88888 Submitted 1] Final Grantee, Sample}] Accept
02/05/2021 02/05/2021 Allow Revision
View Log

View PDF

0101 2020 Any Family Planning Agency FPHPA999999 Mot Started 0 Mot Submitted Hardcopy
Verify Profile

17

opa.hhs.gov

Action: PO View PDF

FPAR Tracking and Management Table

Submission  Last Action
FPAR  Year Grantee Name Core Grant Status  Revisions (Type/Date) (Name/ Date) Action

0100 2020 Any State Health Department FPHFAB88888 Submitted o Final Grantee, Sample  Accept
02/05/2021 02/05/2021 Allow Revision
View Log

View PDF

0101 2020 Any Family Planning Agency FPHPA999999  Not Started o Mot Submitted Hardcopy
Verify Profile

RTI International Page 9
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FPAR Year

0100 2020

0101 2020

Action: PO Accepts FPAR

Grantee Name

Any State Health Department

Any Family Planning Agency

FPAR Tracking and Management Table

Core Grant

FPHPAS3EE88

FPHPA999999 Mot Started

Status

Submitted

Revisions

0

0

Submission
(Type / Date)}

Final
02/05/2021

Mot Submitted

Last Action
(Name i Date)

Grantee, Sample
02/05/2021

Action

Accept «

Allow Revision
View Log
View PDF

Hardcopy
Verify Profile

opa.hhs.gov

FPAR Year
0100 2020
0101 2020
0102 2020
0108 2020
0107 2020

Status Changes to “Accepted”

Grantee Name

Any State Health Department

Any Family Planning Agency

Health Imperatives, Inc.

Tapestry Health Systems, Inc.

Family Planning Asseciation of
Waine

FPAR Tracking and Management Table

Core Grant

FPHPAZE8888

FPHPAO93999

FPHPAD16029

FPHPAD16026

FPHPAD10233

Submission  Last Action
Status Revisions (Type/Date] (Name / Date)
Accepted 1] Final PO, Sample
0240572021 0270972021
Mot Started 0 Mot Submitted
Mot Started 0 Mot Submitted
Mot Started 0 Mot Submitted
Mot Started 0 Mot Submitted

Action

View Log
View PDF

Hardcopy
Verify Profile

Hardcopy
Verify Profile

Hardcopy
Verify Profile

Hardcopy
Verify Profile

20
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FPAR

a100

0101

0102

0105

0107

Year

2020

2020

2020

2020

2020

PO Action Options

FPAR Tracking and Management Table

Grantee Name

Any State Health Department

Any Family Planning Agency

Health Imperatives, Inc.

Tapestry Health Systems, Inc.

Family Planning Association of
Iaine

Core Grant

FPHPAZB8388

FPHPA999999

FPHPAD16029

FPHPAD16028

FPHPAD10233

Status

Accepted

Mot Started

Mot Started

Not Started

Not Started

Submission  Last Action

Revisions (Type/Date) (Name/Date)

0

Final PO, Sample
02/05/2021 0270972021
Mot Submitted

Mot Submitted

Mot Submitted

Mot Submitted

Action

View Log
View PDF

Hardcopy
Verify Profile

Hardcopy
Verify Profile

Hardcopy
Verify Profile

Hardcopy
Verify Profile

opa.hhs.gov

E-mail to Data Coordinator (

PO Accepts FPAR

Sample FPAR DC

To:
cC:

Subji

From:

Sent:

ect:

FPARDataSystem@rti.org
SampleFPARDC@hhs.gov

SamplePO@hhs.gov
February 9, 2021
2020 Final FPAR accepted for Any State Department of Health (FPAR=0100)

Thank you,
FPAR Data System Administrator
Please do not reply to this e-mail. This account is used only to send messages.

Sample PO has accepted the 2020 Final FPAR for Any State Department of Health (FPAR=0100). This
FPAR is ready for your review and acceptance. To review or accept this FPAR, go to the MyFPAR page

in the FPAR Data System (https://FPAR.opa.hhs.gov).

22
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Action: DC View
.
FPAR Tracking and Management Table
Submission  Last Action
T FPAR  Year Grantee Name Core Grant Status  Revisions (Type/Date) (Mame/Date) Action
0100 2020 Any State Health Department FPHPAB88888 | Accepted 0 Final PO, Sample Accept
02/05/2021 02/09/2021 Allow Revision
View Log
View PDF
- o101 2020 Any Family Planning Agency FPHPA993993 Mot Started 0 Mot Submitted Hardcopy
Verify Profile
- 0102 2020 Health Imperatives, Inc FPHPAD1G029 Mot Started 0 Mot Submitted Hardcopy
Verify Profile
= 0105 2020 Tapestry Health Systems, FPHFAD16026 Mot Started 0 Mot Submitted Hardcopy
& Verify Profile
= 0107 2020 Family Flanning Association  FPHPAD10233 Mot Started 0 Mot Submitted Hardcopy
ofiaie Verify Profile
opa.hhs.gov

r

FPAR

0100

0101

0102

0108

0107

Action: DC Views PDF

FPAR Tracking and Management Table

Year

2020

2020

2020

2020

2020

Grantee Hame

Any Stats Health Department

Any Family Planning Agency

Health Imperatives, Inc.

Tapestry Health Systems,
Inc.

Family Planning Association
of Maine

Core Grant

FPHPAS88888

FPHPA999999

FPHPAO1G029

FPHPAO1G026

FPHPAD10233

Status

Acceptad

Mot Started

Mot Started

Mot Started

Mot Started

Revisions

0

Submission
(Type | Date)

Final
02/05/2021

Mot Submitted

Mot Submitted

Mot Submitted

Mot Submitted

Last Action
(Hame / Date)

FO, Sample
02/09/2021

Action

Accept
Allow Revision
View Log

View POF <

Hardcopy
Verify Profile

Hardcopy
Verify Profile

Hardcopy
Verify Profile

Hardcopy
Verify Profile

December 2020
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I rpAR

0100
- o101
- o102
& 0105
- o107

Action: DC Accepts FPAR

FPAR Tracking and Management Table

Year

2020

2020

2020

2020

2020

Grantee Hame

Any State Health Department

Any Family Planning Agency

Health Imperatives, Inc.

Tapestry Health Systams,
Inc.

Family Planning Association
of Maine

Core Grant

FPHPAS3EE88

FPHPAG99909

FPHPAO1G029

FPHPAD16026

FPHPAD10233

Status Revisions

Accepted

Mot Started

Mot Started

Mot Started

Mot Started

0

Submission
(Type | Date}

Final
02/05/2021

Mot Submitted

Mot Submitted

Mot Submitted

Mot Submitted

Last Action
(Name | Date)

PO, Sample
02/09/2021

Action

Accept «

Allow Revision
View Log
View PDF

Hardcopy
Verify Profile

Hardcopy
Verify Profile

Hardcopy
Verify Profile

Hardcopy
Verify Profile

opa.hhs.gov

" FPAR
= 0100
- o101

Status Changes to “Final”

Year Grantee Hame

2020

2020

Any State Health Department

Any Family Planning Agency

FPAR Tracking and Management Table

Core Grant

FPHPABS3EE8

FPHPAG93399

Final

0

Submission

Status  Revisions (Type/Date)

Final
02/05/2021

Last Action
(Name / Date)

FPARDC, Sample
021072021

Mot Started

]

Mot Submitted

Action

Allow Revision
View Log
View PDF

Hardcopy
Verify Profile

December 2020
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Submission Last Action

" FPAR Year Grantee Hame Core Grant Status Revisions (Type/Date) (Name/Date)

= 0100 2020 Any State Health Department FPHPAB88888 Final 0 Final FPARDC, Sample

02/05/2021 02r10/2021

= 0101 2020 Any Family Planning Agency ~ FPHPAS99998  Not Started 0 Mot Submitted

DC “Allow Revision” Option

FPAR Tracking and Management Table

Action

Allow Revision «
View Log
View PDF

Hardcopy
Verify Profile

27

opa.hhs.gov

E-mail to PO: DC Approves FPAR

Thank you,

Sample PO

From: FPARDataSystem@rti.org

To: SamplePO@hhs.gov

cC: SampleFPARDC@hhs.gov

Sent: February 10, 2021

Subject: 2020 Final FPAR approved for Any State Department of Health (FPAR=0100)

FPAR Data System Administrator

Please do not reply to this e-mail. This account is used only to send messages.

Sample FPARDC has approved the 2020 Final FPAR for Any State Department of Health (FPAR=0100).
To view this FPAR, go to the MyFPAR page in the FPAR Data System (https://FPAR.opa.hhs.gov).

28

December 2020
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Review and Allow Revision

of an FPAR

29

opa.hhs.gov

E-mail to PO: FPAR Submitted

Thank you,

Sample PO

From: FPARDataSystem@rti.org

To: SamplePO@hhs.gov

cc: SampleGrantee@email.org

Sent: February 5, 2021

Subject: 2020 Final FPAR submitted by Any State Department of Health (0100)

Any State Department of Health (FPAR = 0100) has submitted the 2020 Final FPAR for your review
and acceptance. To review or accept this FPAR, go to the MyFPAR page in the FPAR Data System

(https://FPAR.opa.hhs.gov).

FPAR Data System Administrator

Please do not reply to this e-mail. This account is used only to send messages.

30

December 2020
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C

FPAR Tracking and Management Table

Statu

ges to “Submitted”

Submission  Last Action
FPAR  Year Grantee Name Core Grant Status  Revisions (Type/Date) (Name/ Date) Action

0100 2020 Any State Health Department FPHPAS88888 | Submitted 1] Final Grantee, Sample  Accept

02/05/2021 02/05/2021 Allow Revision

View Log
View PDF
o101 2020 Any Family Planning Agency FPHPA999999 Mot Started o Mot Submitted Hardcopy
Verify Profile
opa.hhs.gov
FPAR Tracking and Management Table
Submission Last Action
FPAR Year Grantee Name Core Grant Status Revisions (Type/Date) (Name / Date) Action
0100 2020 Any State Health Department FPHPAZB8888 Submitted 1] Final Grantee, Sample  Accept

02/05/2021 02/0512021 Allow Revision

View Log

View PDF «

0101 2020 Any Family Planning Agency FPHPA999999  Not Started o Mot Submitted Hardcopy
Verify Profile

w
N B
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Action: PO Allows Revision

FPAR Tracking and Management Table

Submission Last Action

FPAR  Year Grantee Name Core Grant Status  Revisions (Type/Date) (Name/ Date) Action
0100 2020 Any State Health Department FPHPAS88888 Submitted 1] Final Grantee, Sample  Accept
02/05/2021 02/05/2021 Allow Revision «
View Log
View PDF
0101 2020 Any Family Planning Agency FPHPA999999 Mot Started 0 Mot Submitted Hardcopy
Verify Profile

33

opa.hhs.gov

FPAR Revision Instruction

MyFPAR Reports & Forms ~ Training ~ Website Reports ~ User Admin ~ Contacts  Links  Support

MyFPAR = Revision Instruction Change Password

FPAR Revision Instruction -«

FPAR: o100 Reporting Period: 01/01/2020 to 12/31/2020
Grantee Name: Any State Health Department FPAR Status: Submitted

Core Grant: FPHPABEBEES FPAR Submission Type:  Final

Project Period: 09/01/2018 to 12/31/2022 FPAR Submission Date:  02/05/2021

Instruction (1500 character limit)

; | Cancel

34

December 2020
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MyFPAR = Revision Instruction Change Password

FPAR Revision Instruction

FPAR: o100 Reporting Period: 01/01/2020 to 12/31/2020
Grantee Name: Any State Health Department FPAR Status: Submitted

Core Grant: FPHPABB8888 FPAR Submission Type: Final

Project Period: 09/01/2018 1o 12/31/2022 FPAR Submission Date:  02/05/2021

Instruction (1500 character limit)

FPAR Revision Instruction

Reports & Forms ~ Training ~ Website Repots ~ User Admin ~ Contacts  Links ~ Support

Please add a comment to the FPAR Table 10 "Note" explaining the reason for the large increase in clinical breast =]
exams compared to the last reporting period.

=l

Cancel

35

opa.hhs.gov

E-mail to Grantee: Revision Request

Sample Grantee

From: FPARDataSystem@rti.org

To: SampleGrantee@email.org

cc: SamplePO@hhs.gov

Sent: February 17, 2021

Subject: Revision request for 2020 FPAR for Any State Department of Health (FPAR=0100)
Sample PO requests a revision to the 2020 FPAR for Any State Health Department (FPAR=0100).

Please see the Revision Instruction below.

Please add

Revision Instruction:

clinical breast exams compared to the last reporting period.

a comment to the FPAR Table 10 "Note" explaining the reason for the large increase in

Thank you,

To revise this FPAR, go to the MyFPAR page in the FPAR Data System (https://FPAR.opa.hhs.gov).

FPAR Data System Administrator

Please do not reply to this e-mail. This account is used only to send messages.

36

December 2020
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Status C

FPAR Year Grantee Name

0100 2020 Any State Health Department

0101 2020 Any Family Planning Agency

ges to “In Revision”

FPAR Tracking and Management Table

Submission  Last Action
Core Grant Status Revisions (Type/Date) (NameDate)
FPHPAB88888 [ In Revision 0 Mot Submitted PO, Sample
021712021
FPHPAQ93993 Not Started 0 Mot Submitted

Action

Edit
View Log
Modify Profile

Hardcopy
Verify Profile

opa.hhs.gov

FPAR Year Grantee Name

0100 2020 Any State Health Department

0101 2020 Any Family Planning Agency

Submission

Core Grant Status  Revisions (Type/Date)
FPHPABE8888 In Revision 0 Mot Submitted
FPHPA39399% Not Started 0 Mot Submitted

Last Action
(Hame | Date)

PO, Sample
021772021

“Edit” Action

FPAR Tracking and Management Table

Action

Eait <

View Log
Modify Profile

Hardcopy
Verify Profile

w
R

December 2020
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Sample PO

E-mail to PO: FPAR Re-Submitted

From:
To:

cc:
Sent:
Subject:

Thank you,

FPARDataSystem@rti.org
SamplePO@hhs.gov
SampleGrantee@email.org
February 19, 2021

2020 Final FPAR submitted by Any State Department of Health (0100)

FPAR Data System Administrator

Please do not reply to this e-mail. This account is used only to send messages.

Any State Department of Health (FPAR = 0100) has submitted the 2020 Final FPAR for your review
and acceptance. To review or accept this FPAR, go to the MyFPAR page in the FPAR Data System
(https://FPAR.opa.hhs.gov).

opa.hhs.gov
Status Changes to “Submitted”
FPAR Tracking and Management Table
Submission  Last Action
FPAR  Year Grantee Name Core Grant Status  Revisions (Type/Date) (Name/Date) Action
0100 2020 Any State Health Department FPHPASS8885 | Submitted 1 Final Grantee, Sample JAccept
02/18/2021 02/19/2021 |Allow Revision
iew Log
iew PDF
0101 2020 Any Family Planning Agency FPHPA999999 Mot Started o Mot Submitted Hardcopy
Verify Profile

40

40
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opa.hhs.gov

FPAR

0100

0101

Revision Counter Increases by 1

FPAR Tracking and Management Table

Year Grantee Name

2020 Any State Health Department

2020 Any Family Planning Agency

Core Grant Status

FPHPAS38888 Submitted

FPHPAS99999 Mot Started

Submission Last Action

Revisions (Type/Date] (Name /Date) Action

Final Grantee, Sample  Accept

021872021 02/19/2021 Allow Revision
View Log
View PDF

Mot Submitted Hardcopy
Verify Profile

41

opa.hhs.gov

FPAR

o100

0101

Action: PO Options

FPAR Tracking and Management Table

Year Grantee Hame

2020 Any State Health Department

2020 Any Family Planning Agency

Core Grant Status

FPHPABB2288  Submitted

FPHPAG99999 Mot Started

Submission Last Action

Revisions (Type/Date) (Name/Date) Action
1 Final Grantee, Sample | Accept
02192021 02/19/2021 Allow Revision
View Log
View PDF
0 Mot Submitted Hardcopy
Verify Profile

42

42
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FPAR

0100

0101

Action: PO Views PDF

FPAR Tracking and Management Table

Year Grantee Name

2020 Any State Health Department

2020 Any Family Planning Agency

Core Grant Status

FPHPAS38888 Submitted

FPHPAS99999 Mot Started

1

0

Submission Last Action

Revisions (Type/Date] (Name /Date) Action

Final Grantee, Sample  Accept
021872021 02/19/2021 Allow Revision

View Log

View PDF «
Mot Submitted Hardcopy

Verify Profile

43

43

opa.hhs.gov

FPAR

o100

0101

Action: PO Accepts FPAR

FPAR Tracking and Management Table

Year Grantee Hame

2020 Any State Health Department

2020 Any Family Planning Agency

Submission Last Action
Core Grant Status  Revisions (Type/Date) (Name/Date) Action
FPHPA280888  Submitied 1 Final Crantee, Sample  Accept <=
02192021  02/18/2021 e
View Log
View PDF
FPHPAQS9099 NotStated 0 Not Submitted Hardcopy
Verity Profile

44

44
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FPAR Year Grantee Hame Core Grant Status Revisions (Type/Date) (Name/Date)

0100 2020 Any State Health Department FPHPAS88888 | Accepted 1 Final PO, Sample

Submission  Last Action

02/1972021 022012021

0101 2020 Any Family Planning Agency FPHPA999999 Mot Started 0 Mot Submitted

Status Changes to “Accepted”

FPAR Tracking and Management Table

Action

View Log
View PDF

Hardcopy
Verify Profile

45
opa.hhs.gov
E-mail to DC: PO Accepts FPAR
Sample FPAR DC
From: FPARDataSystem@rti.org
To: SampleFPARDC@hhs.gov
cc: SamplePO@hhs.gov
Sent: February 20, 2021
Subject: 2020 Final FPAR accepted for Any State Department of Health (FPAR=0100)

Thank you,

FPAR Data System Administrator

Please do not reply to this e-mail. This account is used only to send messages.

Sample PO has accepted the 2020 Final FPAR for Any State Department of Health (FPAR=0100). This
FPAR is ready for your review and acceptance. To review or accept this FPAR, go to the MyFPAR page

in the FPAR Data System (https://FPAR.opa.hhs.gov).

46
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FPAR Tracking and Management Table

{

" FPAR Year Grantee Name Core Grant Status

- o100 2020 Any State Health Department FPHPAS88888  Accepted

Submission Last Action

Revisions (Typei/Date) (Name /Date)

1

Final PO, Sample
02/18/2021 0272072021

Action

Accept

Allow Revision
View Log
View POF

- o101 2020 Any Family Planning Agency ~FPHPAS99393 Mot Started

0

Mot Submitted

Hardcopy
Verify Profile

47

47

opa.hhs.gov

FPAR Tracking and Management Table

r FPAR Year Grantee Hame Core Grant Status

- o100 2020 Any State Health Department  FPHPASS8888  Accepted

- oo 2020 Any Family Planning Agency ~FPHPA999999 Not Started

Action Views PDF

Submission Last Action

Revisions (Type/Date) (NameDate)

1

0

Final PO, Sample
02/19/2021 021202021

Mot Submitted

Action

Accept
Allow Revision
View Log

View poF <

Hardcopy
Verify Profile

48
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opa.hhs.gov

I rPaR
0100
- o101

FPAR Tracking and Management Table

Year Grantee Name Core Grant Status

2020 Any State Health Department FPHPAS88888  Accepted

2020 Any Family Planning Agency ~FPHPAS99393 Mot Started

1

0

Submission
Revisions (Type | Date)

Final
02/19/2021

Mot Submitted

Last Action
{Name / Date)

PO, Sample
0272072021

Action

Accept «

Allow Revision
View Log
View POF

Hardcopy
Verify Profile

49

opa.hhs.gov

I rPaR
- o100
- o101

View: Status is “Final”

FPAR Tracking and Management Table

Year Grantee Hame Core Grant Status

2020 Any State Health Department  FPHPABS58888 Final

2020 Any Family Planning Agency ~FPHPAS89999 Not Started

Submission  Last Action
Revisions (Type/Date) (Name/Date)
1 Final FPARDC, Samplg
0271872021 022212021
0 Mot Submitted

Action

Allow Revision
View Log
View PDF

Hardcopy
Verify Profile

50
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Submission Last Action

T FPAR  Year Grantee Name Core Grant Status  Revisions (Type/Date) (Name/Date)

- o100 2020 Any State Health Department FPHPABB88888 Final 1 Final FPARDC, Sample

0211972021 022212021

- oo 2020 Any Family Planning Agency ~FPHPAS99999 Mot Started 0 Mot Submitted

Actions: DC Options

FPAR Tracking and Management Table

Action

Allow Revision
View Log
View PDF

Hardcopy
Verify Profile

opa.hhs.gov

E-mail to PO: DC Approves FPAR

Thank you,

Sample PO

From: FPARDataSystem@rti.org

To: SamplePO@hhs.gov

cC: SampleFPARDC@hhs.gov

Sent: February 22, 2021

Subject: 2020 Final FPAR approved for Any State Department of Health (FPAR=0100)

FPAR Data System Administrator

Please do not reply to this e-mail. This account is used only to send messages.

Sample FPARDC has approved the 2020 Final FPAR for Any State Department of Health (FPAR=0100).
To view this FPAR, go to the MyFPAR page in the FPAR Data System (https://FPAR.opa.hhs.gov).

52
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Managing a Hardcopy

FPAR Submission

53

opa.hhs.gov

Receive Hardcopy FPAR Submission

FPAR Tracking and Management Table

Submission  Last Action

FPAR Year Grantee Hame Core Grant Status Revisions (Type/Date) (Name /Date) Action

0100 2020 Any State Health Department FPHPABEE888 Mot Started 0 Mot Submitted Hardcopy
Verify Profile

0101 2020 Any Family Planning Agency FPHPAS99999 Mot Started 0 Mot Submitted Hardcopy
Verify Profile

54
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opa.hhs.gov

FPAR Tracking and Management Table

FPAR Year Grantee Hame Core Grant Status

0100 2020 Any State Health Department FPHPAB88888 Mot Started

0101 2020 Any Family Planning Agency FPHPAS92939 Mot Started

t

Submission
Revisions (Type | Date}

0 Mot Submitted

0 Mot Submitted

Last Action
(Name | Date)

PO Action: “Hardcopy”

Action

Hardcopy
Verify Profile

* Hardcopy

Verify Profile

55

opa.hhs.gov

FPAR Tracking and Management Table

FPAR Year Grantee Hame Core Grant Status

0100 2020 Any State Health Department FPHPABEB888 Mot Started

Submission
Revisions (Type/Date)

0 Mot Submitted

Last Action
(Name | Date)

0101 2020 Any Family Planning Agency FPHPAS99999 | Submitted

Paper

0 Paper
02r11/2021

PO, Sample
0211172021

Status Change: “Submitted Paper”

Action

Hardcopy
Verify Profile

Create
View Log

56
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PO Action: “Create”

FPAR Tracking and Management Table

FPAR Year Grantee Hame

Submission  Last Action
Core Grant Status Revisions (Type/Date) (Name/Date) Action
0100 2020 Any State Health Department FPHPABS8888 Mot Started 0 Mot Submitted Hardcopy
Verify Profile
0101 2020 Any Family Planning Agency FPHPAZ99999  Submitted 0 Paper PO, Sample Create «
Paper 02112021 0201172021 il

57
View and Update
Grant Profile Data
L
N — c__B
E-mail E Ndress |_|E_| Perl?ttIEnectnr
fatee o Grantee <Core Grant
Tltle x Phone : Core Grant
State Trtl@ X Sprof
Phone=

58
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opa.hhs.gov

Action: Modify or Verify Profile

FPAR Tracking and Management Table

Submission  Last Action

FPAR Year Grantee Hame Core Grant Status Revisions (Type/Date) (NameDate) Action
0100 2020 Any State Health Department FPHPAB88888 In Revision 0 Mot Submitted PO, Sample Edit
021712021 View Log

Modify Profile

0101 2020 Any Family Planning Agency FPHPA999999 Mot Started 0 Mot Submitted Hardcopy

Verify Profile

59

opa.hhs.gov

Action: Modify or Verify Profile

FPAR Tracking and Management Table

Submission Last Action

FPAR  Year Grantee Name Core Grant Status  Revisions (Type/Date) (Name/Date) Action
0100 2020 Any State Health Department FPHPABE8888 In Revision 0 Mot Submitted PO, Sample Edit
021772021 View Log
mp IModify Profile
0101 2020 Any Family Planning Agency FPHPA99399% Mot Started 0 Mot Submitted Hardcopy
mp Verify Profile

60
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opa.hhs.gov

Action: “Modify Profile”

FPAR Tracking and Management Table

Submission  Last Action

FPAR Year Grantee Hame Core Grant Status Revisions (Type/Date) (NameDate) Action
0100 2020 Any State Health Department FPHPAB88888 In Revision 0 Mot Submitted PO, Sample Edit
021712021 View Log
== [odify Profile
0101 2020 Any Family Planning Agency FPHPAQ93993 Not Started 0 Mot Submitted Hardcopy
Verify Profile

61

opa.hhs.gov

Grant Profile Verification Form

Grant Profile Verification Form

Grantee Legal Name

Name Any State Department of Health

Address of Grantee Administrative Offices

Address 1234 Any St
Anytown. NC. 83885-8588

Title X Project Director

Director Ms. Jane Dos MPH
Title X Project Director
1234 Any 5t
Anytown. NC. 838853-8583
Phone (888) 885-88838 Ext. 1234
Fax (888) 885-8338
E-mail jane dos@anystate gov

62
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Grant Profile Verification Form

Grant Profile Verification Ferm

=P Grantee Legal Name

Name Any State Department of Health

* Address of Grantee Administrative Offices

Address 1234 Any St
Anytown. NC. 53685-6588

'> Title X Project Director

Director Ms. Jane Doe MPH
Title X Project Director
1234 Any St.
Anytown. NC. 83655-6588
Phone (888) 885-88858 Ext 1234
Fax (888) 885-3888
E-mail jane doe@anystate gov

63

opa.hhs.gov

Edit Grant Profile Data

Grant Profile Verification Form

Grantee Legal Name

Name Any State Department of Health

Address of Grantee Administrative Offices

Address 1234 Any St
Anytown. NC. 83885-8588

Title X Project Director

Director Ms. Jane Dos MPH
Title X Project Director
1234 Any 5t
Anytown. NC. 838853-8583
Phone (888) 885-88838 Ext. 1234
Fax (888) 885-8338
E-mail jane dos@anystate gov

64
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Grant Profile Verification Form

Afield with an asterisk (*) after it is a required field

Grantee Legal Name

Name *

[any State Depariment of Health

Address of Grantee Administrative Offices

Department |

Street * [1234 Any st

Mail Stop |

City [anytown

State/Possessions * [North Carolina =] zP+4+ [gessessss
Title X Project Director

Prefix [vs

First Name * IJanE

Middle Name |

Last Name * [Doe

Edit and Save

Changes

December 2020

———

o

[ T [uPH

—

E-mail * [lane doe@anystate gov

opa.hhs.gov
Save Confirmation Message

Grant Profile Verification Form

A Tl with an astertsk (*) aner 1 is 8 required feld

Grantee Legal Name

Name Any State Healih Department

Address of Grantee Administrative Offices

‘Women's Healln Division
Address 1234 Any St
Anytoan, NC BASSE-8888

Title X Project Director

Ms. Jane Do MPH
Titie X Project Director, Family Pisnning Program

NamelAddress 1234 Ay 5t

Adytowm, NC BEBSE-RA5
Phone (599 599-9599 Ext 123
Fax {399) 9999999 Ext.
E-mail SAmEReqranteBemad com

- e
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User Account
User Accou

Name
Autharized

FPAR number

Manag

Creating and Editing

User Accounts

nt_"Add
Edit

67

opa.hhs.gov

s Training

User Admin

User Admin

Record Selector Summary

User Status: |--P|ease Select- j Enabled Pending

User Role: I--Please Select- j Grantee 1 0

FPAR Number: Ir—Please Salect- j OPARO 1 0

Grantee Name: |~P|ease Select- j
User Administration Table
Role Region FPAR Last Hame First Name E-mail Status
Grantee 1001 Grantee 1001 grantee1001@aomail.com Enabled
OPAIRO Region X Project Officer RegX RegionX.PO@hhs.gov Enabled

User Administration Page

Change Password

Disabled
0
0

Action

Edit

Edit

68
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opa.hhs.gov

User Admin

User Administration Table

User Admin

Change Password

Record Selector Summary
User Status: |~F'Iease Select- j Enabled Pending Disabled
User Role: |~Please Select- j Grantee 1 0
FPAR Humber: I--Please Select- j OPAIRO 1 0
Grantee Name: I--Please Select- j
User Administration Table
Role Region FPAR Last Hame First Name E-mail Status Action
Grantee 1001 Grantee 1001 arantee1001@amail.com Enabled Edit
OPAIRO Region X Project Officer RegX RegionX PO@hhs gov Enahled Edit
opa.hhs.gov

User Admin

Record Selector

Record Selector

User Status: --Please Select-

User Role: ~-Please Select-

FPAR Number: ~-Please Select-

Grantee Name: --Please Select-

Ll el o] e

User Administration Table

Role Region FPAR
Grantee 1001
OPAIRO Region X

Last Hame

Grantee

Project Officer

User Admin

Summary

Grantee
OPARO

First Name

1001

RegX

Enabled Pending

E-mail

grantee1001@aomail.com

RegionX.PO@hhs.gov

Change Password

Disabled

Status Action

Enabled  Edit

Enabled  Edit
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opa.hhs.gov

User Admin

User Account Summary

User Admin

Change Password

Record Selector Summary
User Status: |~F'Iease Select- j Enabled Pending Disabled
User Role: |~Please Select- j Grantee 1 0
FPAR Humber: I--Please Select- j OPAIRO 1 0
Grantee Name: I--Please Select- j
User Administration Table
Role Region FPAR Last Hame First Name E-mail Status Action
Grantee 1001 Grantee 1001 arantee1001@amail.com Enabled Edit
OPAIRO Region X Project Officer RegX RegionX PO@hhs gov Enahled Edit
opa.hhs.gov

User Admin

Record Selector
User Status:
User Role:

FPAR Number:

Grantee Hame:

¥

User Admin
Role

Grantee

OPARO

--Please Select-

~-Please Select-

~-Please Select-

--Please Select-

istration Table
Region FPAR

1001
Region X

Ll el o] e

Last Hame

Grantee

Project Officer

Create User Account

User Admin

Summary

Grantee
OPARO

First Name

1001

RegX

Enabled Pending

E-mail

grantee1001@aomail.com

RegionX.PO@hhs.gov

Change Password

Disabled

Status Action

Enabled  Edit

Enabled  Edit
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PO View: Add New Grantee User

User Administration Tabl

!

|

|

Role Region FPAR Last Name First Name E-mail Status Action
@ Grantee I select =] Pending  Save
' gpaRD Cancel
Grantee 1001 Grant 1001 grfee‘lﬂ[l‘l@gmall.com Enabled  Edit
OPARO Region X Project Officer RegX RegionX PO@hhs gov Enabled  Edit

73

opa.hhs.gov

PO View: Add New Grantee User

User Administration Table

Role Region FPAR Last Name First Hame E-mail Status Action
:i g;a:t:; » 1002 j' Grantee Sarmple grantee 1002@gmail co REnan0 2:;;‘
Grantee 1001 Grantee 1001 grantee 1001@amail.com Enabled  Edit
OPARO Region X Project Officer RegX RegionX.PO@hhs.gov Enabled  Edit

74
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opa.hhs.gov

PO View

User Administration Table

: Save New User

Role Region FPAR Last Name First Hame E-mail Status Action

:i g::::; 1002 :Iv Grantee Sarnple grantee 1002@gmail co Henang i:;ie\«
Grantee 1001 Grantee 1001 grantee1001@amail.com Enabled  Edit

OPARC Region X Project Officer RegX RegionX PO@hhs.gov Enabled  Edit

75

opa.hhs.gov

Account Creation Confirmation

@ a The system has created the user account

User Administration Table

Role Region FPAR Last Name First Name E-mail Status Action

Grantes 1001 Granteg 1001 grantee1001@gmail.com Enabled  Edit
IGrantee 1002 Grantee Sample grantee1002@gmail.com Pending  Edit

OPARO Region X Project Officer  RegX RegionX.PO@hhs.gov Enabled  Edit

76
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opa.hhs.gov

Account Creation Confirmation

@ = The system has created the user account

User Administration Table

Role Reqgion FPAR Last Name First Hame E-mail Status Action
Grantee 1001 Grantee 1001 grantee1001@amail.com Enabled  Edit
Grantee 1002 Grantee Sample grantee1002@amail.com Edit
OPARD Region X Project Officer  RegX RegionX PO@hhs gov Enabled  Edit

77

opa.hhs.gov

E-mail to DC: User Approval Request

Sample FPAR DC

From: FPARDataSystem@rti.org

To: SampleFPARDC@hhs.gov

cc: SamplePO@hhs.gov

Sent: January 5, 2021

Subject: New FPAR Data System user pending approval

Sample PO has added a new user Sample Grantee to the FPAR Data System and is requesting
authorization. To authorize access for this user, go to the User Administration page in the FPAR Data

System [https://FPAR.opa.hhs.gov].

Thank you,
FPAR Data System Administrator
Please do not reply to this e-mail. This account is used only to send messages.
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opa.hhs.gov

User Admin

Record Selector
Region:

Usar Status:
User Role:

FPAR Number

Grantee Name:

Role

Grantee

I—Please Select— j
IF'emd\ng j
|7F‘Iease Select— j
I*F‘Ieas.e Select— _'J
|—F'Iease Select— j

User Administration Table

Region FPAR

1002

1 recondis) found matching your criteria.

Last Hame

Grantee

t

User Admin

Summary

Grantee

First Name

Sample

Change Password

Enabled Pending Disabled
0 1 0
E-mail Staus Action
grantee1002@amail. com Pending Edit

79

opa.hhs.gov

User Admin

Record Selector
Region:

User Status:
Usar Role:

FPAR Humber

Grantee Name:

Role

Grantee

I*F'Iease Select— j
|F'emd\ng j
I—Please Select— j
I—Please Select— _'J
I*F'Iease Select— j

User Administration Table

Region FPAR

1002

1 record(s) found matching your criteria.

Last Hame

Grantee

Summary

Grantee

First Name

Sample

Change Password

Enabled Pending Disabled
[t} L o
E-mail Status Action

grantee1002@agmail.com Pending Edit «

80
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H H "
Account in “Pending” Status
User Administration Table
Role Region FPAR Lagt Name First Hame E-mail Status Action
Gidleg £ Grantee Sample grantee1002@gmail.com © Enabled e
% Pending Cancel
© Disabled
1 recond(s) found matching your criteria.
81
opa.hhs.gov

DC Changes Status and Saves Record

User Administration Table

Role Region FPAR

Last Name First Hame E-mail Status Action
Grantee 1002 Vi
= < Grantee Sample grantee1002@gmail.com | ® Enabled Save <
€ Pending Cancel
© Disabled
1 record(s) found matching your criteria.

82
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System Confirms Approval

@ ® The system has created the user account <

User Administration Table

Role Region FPAR Last Name First Hame E-mail Status Action
Grantee 1001 Grantee 1001 grantee1001@gmail.com Enabled  Edit
Grantee 1002 Grantee Sample grantee 1002@gmall.com Enabled [ Edit

OPARD Region X Project Officer  RegX RegionX PO@nhs.gov Enabled  Edit

3 record(s) found matching your criteria.

opa.hhs.gov

84

E-mail to New User: Approved

Sample Grantee

From: FPARDataSystem@rti.org

To: Granteel002@gmail.com

Sent: January 5, 2021

Subject: Authorization to access FPAR Data System

The FPAR Data Coordinator has authorized your access to the FPAR Data System. Please login using
the following information:

Website Address: https://FPAR.opa.hhs.gov <«
User name: granteel002@gmail.com <«
Temporary password: *MgfqSwDA <

After you login, the system will prompt you to create a new password. Passwords must be between 6
and 12 characters in length and must include at least one upper-case letter, one lower-case letter,
and one number.

Thank you,
FPAR Data System Administrator

Please do not reply to this e-mail. This account is used only to send messages.
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PO Edits Existing User Account

User Administration Table

Role Region FPAR Last Hame First Name E-mail Status Action
Grantee 1001 Grantee 1001 grantee1001@gmail.com Enabled  Edit «
Grantee 1002 Grantee Sample grantee1002@gmail.com Enabled  Edit
OPARO Region X Project Officer  RegX RegionX PO@hhs.gov Enabled  Edit

85

opa.hhs.gov

PO Edits User’'s E-mall

User Administration Table

Role Region FPAR Last Hame First Name E-mail Status Action
e iy Gramtes 1001 grantee1001@gmail com Ensbied . Save
Cancel
Grantee 1002 Grantee Sample grantee 1002@gmail.com Enabled  Edit
OPARO Region X Project Officer Reg X ragionxrpe@gmail.com Enabled  Edit

86
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User Administration Table

Role Region FPAR Last Name
Grantee 1001

Grantee
Grantee 1002 Grantee
QOPAROQ Region X Project Officer

First Name

1001

Sample

Reg X

E-mail

grantee1001&yahoo.com

grantee 1002@gmail.com

regioncipc@gmail com

Status

Enabled

Enabled

Enabled

PO Edits E-mail and Saves Edit

Action

Save «

Cancel
Edit

Edit

87

opa.hhs.gov

System Confirms Update to Account

@ = The system has created the User account  mmm

User Administration Table

Role Region FPAR Last Hame
Grantes 1001 Grantee
Grantee 1002 Grantee
OPARC Region X Project Officer

First Hame

1001

Sample

Regx

E-mail

grantee1001@yahoo.com

grantee1002@gmail.com

RegionX.PO@hhs.gov

Status

Enabled

Enabled

Enabled

Action

Edit

Edit

Edit
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Website Report Feature

89

opa.hhs.gov

Website Reports

User Admin

Home  MyFPAR  Reports & Forms  Training Website Reports Contacts ~ Links

Website Reports f

FPAR Submission Status Report

Support

with timely information on the status of all FPAR reports during submission, revision, review, and approval.

grantees. and ending in October with the archiving of final FPAR reports.

To generate a report, please select a date from the calendar and click “Run Report.”

0 RunReport <«

Change Password

This report presents data on the number and percentage of FPARs, overall and by region, according to their submission
status (e.g., Not Started. In Progress. In Revision, Submitted, Accepted, and Final). Its purpose is to provide HHS staff

The FPAR Data System generates this report daily (8:00AM EST), beginning in January, when the System is opened to

90
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FPAR Data System
FPAR Submission Status Report
2020
Wednesday, February 10, 2021
Status Total | ] 1} v A Vi Vil Vil IX X
Not Started 5 2 1 1 1
5% 29% 11% 8% 6%
In Progress 38 5 6 8 6 4 2 5 2
42% 45% 67% 80% 50% 67% 33% 29% 25%

-

Submitted 41 4 4 2 2 5 2 4 2 10 6
45% 36% 57% 22% 20% 42% 33% 80% 33% 59% 75%

In Revision 2 1 1
2% 9% 17%

Accepted 2 1 1
2% % 17%

Total 91 11 7 9 10 12 6 5 6 17 8

91
opa.hhs.gov
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Summary
FPAR
Approval

FPAR

Review
N Monitor and Monitor

Submission Manage SungtSSIOn

Reporting CUTE

93

opa.hhs.gov

More Information

Contact

Reference

FPAR Data Coordinator
Jamie Kim, MPH

FPAR Data System: User Guide

See support page
Jamie. Kim@hhs.gov
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Request E-Mail Certificate of Completion

= Certificate of Completion

- To request a Certificate of Completion for this course,
please email FPARTraining@RTI.org

- Please use the subject line: Certificate of Completion,
Managing FPAR Submission, Review, and Approval

Thank You
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